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13 April 2018 
 
 
Dear Parent/Carer 
 
School Governing Body – Election of Parent Governors 
 
I am writing to inform you that we currently have a vacancy for a parent governor on 
our governing body.  The role of a school governor encompasses many aspects of 
strategic management such as personnel, health and safety, financial management, 
monitoring and evaluation, curriculum matters, pastoral and pupil well-being, as well 
as performance management. 
 
Below is the process which has to be undertaken in order to fill this vacancy.  If you 
are considering applying for this role you may find it useful to meet with either myself 
or the chair of governors, Mr P Critchley.  We can be contacted via Mrs Day, 
Headteachers PA, on 01908 682223 or email a.day@radcliffeschool.org.uk to discuss 
the role.  You will also find it helpful to have a look at the Milton Keynes Governor 
Services website www.milton-keynes.gov.uk/schools-and-lifelong-learning/school-
governors/becoming-a-school-governor where you will find a lot of useful information.   
 
Parents who are nominated for election must be proposed and seconded in writing, 
with nominations being signed by the proposer and seconder.  A parent may 
nominate her/himself, as long as s/he has a seconder.  The person nominated must 
also state in writing that s/he is willing to stand for election. 
 
The election is for a period of four years and those eligible to stand must be parents 
or carers of pupils who are currently at this school.  The proposer and seconder must 
also have a child currently in attendance at the school.  A parent whose child leaves 
the school during his/her term of office may continue as a parent governor for the full 
period, if s/he so wishes. 
 
Nominations should be sent to me within the next two weeks.  The closing date for 
receiving nominations is 3pm on Friday 27 April 2018.  If there is only one parent 
nominated they will be elected unopposed but if there are two or more candidates for 
the vacancy, a ballot will be held.  If this is necessary, a further letter about the 
arrangements will be sent to you. 
 
All parents whose child/ren attend this school will be entitled to vote in the ballot and 
voting will be on the basis of one vote per parent/carer per place available. Before the 
ballot takes place, we may arrange a meeting when parents will have the opportunity 
to meet the candidates who have been nominated for election.  We will also circulate 
information from the candidates to all parents prior to the meeting. 
 
If it proves impossible to fill the vacancy, the governing body has the right to appoint 
governors in order to fill the required number of parent governor places on the 
governing body. 
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Parents may be interested in the overall constitution of the governing body and this is 
as follows: 

 One Local Authority governor appointed by Milton Keynes Council 

 Three parent governors, elected by parents/carers 

 Two staff governors, including the headteacher 

 Two partnership governors appointed by the governing body 

 Three co-opted governors appointed by the governing body 
 
A person will be disqualified from election or appointment as a parent governor if s/he 
is: 

 An elected member of the Local Authority; 

 Paid to work at the school for more than 500 hours in a school year 
 
There are a number of other circumstances in which an individual is disqualified from 
being a governor, which include bankruptcy and criminal conviction.  All newly 
appointed or elected governors will be subject to stringent safeguarding checks.  
Proof of identity will be required.  Should you require further information on 
disqualification clauses, please contact Sue Bruce, Governor Services Officer on 
01908 253614. 
 
I enclose a form for use in nominating parent governors, which parents may find 
useful, but a separate nomination letter is just as acceptable.  Please return the form 
or letter to Mrs Day at the school by 3pm on Friday 27 April 2018. 
 
Yours sincerely 
 
 
 
 
Mrs P Lawson 
Headteacher 
 


