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The Radcliffe School

Christchurch Grove, Wolverton, Milton Keynes MK12 5BT


Telephone: 01908 682 222


Headteacher:  Paula Lawson
APPLICATION FOR EMPLOYMENT – SUPPORT STAFF



	POST:  
	


	PERSONAL DETAILS


	Title:


	First name(s):
	Last name:

	Previous name(s):




	Address:
	Mobile tel:

	
	Home tel:

	
	Work tel:

	Town:
	Email address:

	County:
	Teacher number (if applicable):

	Post code:
	Date QTS awarded (if applicable):

	National Insurance Number:
	How much notice is required in your current role?

	Are you eligible to live and work in the UK?    Yes (     No  (
	Nationality:


	SECONDARY & HIGHER EDUCATION: Please start with your most recent education, continuing on a separate sheet if necessary.  You will be required to provide evidence of qualifications essential to the role.

	Dates 
	School, College or University 
	Examinations taken, results/grades obtained, scholarships or other distinctions.

	From
	To
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	PROFESSIONAL TRAINING: (Please include initial training and any major staff development courses). You will be required to provide evidence of qualifications essential to the role.

	Dates
	Institute or employer
	Type of Training e.g. full/part time, distance learning
	Subjects studied and qualifications gained

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	MEMBERSHIP OF PROFESSIONAL BODIES: (if appropriate)

	


	INTERESTS: (e.g. hobbies, sports, voluntary work)

	


	EMPLOYMENT HISTORY: (Please provide details of ALL previous employment, starting with your current/most recent employer. Please explain any periods during which you were not employed.)

	Dates
	Employer’s name, address and brief description of the type of industry
	Position(s) held and brief details of duties
	Current / final salary and reason for leaving 

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Please detail any skills and experience which you consider to be relevant to the Job Description and Person Specification for this role.  Please include any relevant qualifications, skills, experiences or training that you have received.  This is an essential element of your application.

	


	REFEREES  

	Please give the names, addresses and occupations of two referees, one of whom should be your present or last employer.  References will not be accepted from a relative or friend.  For certain posts, The Radcliffe School reserves the right to take up references from any of your previous employers. 

	Reference 1
	Reference 2

	  Name:
	  Name:

	  Address:
	  Address:

	  Town:
	  Town:

	  County:
	  County:

	  Post Code:
	  Post Code:

	  Occupation:
	  Occupation:

	  Relationship to you:
	  Relationship to you:

	  Phone No:
	  Phone No:

	  Email address:
	  Email address:


	Do you give your permission for us to contact your referees before any interviews?

	Reference 1      Yes (     No (
	Reference 2    Yes (     No (


	OTHER INFORMATION 

	Are you related to any member of the Governing Body?     Yes (     No (

	If yes, please state name of person and relationship:

	i) Canvassing of Governors by or on behalf of an applicant, whether directly or indirectly, is forbidden.

ii) Failure to disclose a family relationship to any Governor may disqualify the applicant.


	Do you hold a current driving licence?                      
	Yes (     No (

	Do you have regular use of a vehicle?                      
	Yes (     No (

	Where did you see the advertisement for this post?
	


	IMMIGRATION, ASYLUM AND NATIONALITY ACT 2006

	Under the Immigration, Asylum and Nationality Act 2006, we can only offer you a job if you have the right to live and work in the United Kingdom. You will therefore be requested to produce appropriate documentation eg passport, birth certificate, certificate of registration or naturalisation as a British Citizen.



	Are you legally entitled to live and work in the United Kingdom and able to produce appropriate documentation at interview?  
	Yes (     No (

	Further information:




	DECLARATION OF CRIMINAL RECORD

	If you are shortlisted, you will be required to complete a “Declaration of Criminal Record” form and bring the completed form to interview.  The information you give will be treated as strictly confidential. Disclosure of a conviction, caution, warning or reprimand will not automatically disqualify you from consideration.  Any offence will only be taken into consideration if it is one which would make you unsuitable for the type of work you are applying for.  However, offences relating to children may make you unsuitable since this is a “regulated position” under the Criminal Justice & Courts Services Act 2000.

Under the Criminal Justice & Courts Services Act 2000 it is an offence for an individual who has been disqualified from working with children to knowingly apply for, offer to do, accept or do any work in a “regulated position”.


	GDPR 2018

	The information collected on this form will be used in compliance with GDPR 2018.  By supplying information, you are giving your consent to the information being processed for all employment purposes as defined in GDPR 2018.  The information may be disclosed, as appropriate and only where strictly necessary to external services (for example, Occupation Health, Teachers Pensions Agency, Local Government Pension Scheme, Department of Education and to relevant statutory bodies).  You should also note that checks may be made to verify the information provided and may also be used to prevent and/or detect fraud.  This form will be kept in strict confidence but may be photocopied and may be transmitted electronically for use by those entitled to see the information as part of the recruitment process.  When the recruitment process is completed, the form will be stored for a maximum of six months then destroyed.  If you are employed as a result of this recruitment process then this application form will be retained as part of your personnel record.


	SAFEGUARDING STATEMENT

	Are you currently barred from working with children or vulnerable adults?


	Yes (     No (

	Are you subject to any sanctions imposed by a regulatory body or have any other action pending against you?


	Yes (     No (

	If you answered YES to either of the above questions, you are required to enclose details in a sealed envelope of the reasons for you being barred, sanction being imposed or action pending.
	Yes (     No (


	ONLINE SEARCHES

	The Radcliffe School is required to conduct online searches about you as part of our shortlisting process in accordance with Keeping Children Safe in Education guidance in order to identify any incidents or concerns which are publicly available online. By submitting this application, you acknowledge that such searches will be conducted as part of the shortlisting process.


	RECRUITMENT

	It is The Radcliffe School’s policy to employ the best qualified personnel and to provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of their race, colour, nationality or ethnic origin, gender, sexual orientation, marital status, religion or religious belief, disability or age. All Support Staff posts within The Radcliffe School are subject to a probationary period.

The Radcliffe School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

The school’s Child Protection and Safeguarding Policy is available online:  https://www.radcliffeschool.org.uk/policies
If your application is successful, The Radcliffe School will retain the information provided in this form (together with any attachments) on your personnel file. If your application is unsuccessful, all documentation relating to your application will normally be confidentially destroyed after six months.


	DECLARATION

	I confirm that the information I have given on this application form is true and correct to the best of my knowledge.

I confirm that I am not on the Children’s Barred List, disqualified from working with children or subject to sanctions imposed by a regulatory body.

I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal.

I consent to The Radcliffe School processing the information given on this form, including any ‘sensitive’ information, as may be necessary during the recruitment and selection process.

I agree to The Radcliffe School processing and retaining the personal information contained on this form for any purposes connected with my application or my health and safety while on the premises and my employment records if appointed. 

Signed:  _______________________________________                              Date:  ____________________




	Please return this completed application form including the attached Equal Opportunities monitoring form, along with a letter of application 
and any specific further information requested in the job details.   

Paula Lawson, Headteacher

The Radcliffe School, Christchurch Grove, Wolverton, Milton Keynes MK12 5BT

Thank you for your interest in this post.  



EQUAL OPPORTUNITIES MONITORING FORM

The Radcliffe School is an equal opportunities employer.

We have an equal opportunities policy, the aim of which is to ensure that no job applicant receives less favourable treatment on irrelevant grounds (e.g. sex, race, colour, ethnic or national origins, age, disability, religious, sexual orientation or marital status), nor is disadvantaged by conditions or requirements which cannot be shown to be justified and relevant to the job. 

In order to ensure that this policy is carried out, it is necessary for us to have some means of monitoring our recruitment and selection activity.  Only by such measure will we be able to identify potential sources of discrimination and take remedial action.  For this reason alone we would be most grateful if you would answer the following questions.

On receipt, the monitoring form will be separated from the application form and securely stored.  It will be treated as strictly confidential and will be used for statistical monitoring only.

To carry out this approach, we need your assistance and would be grateful if you would provide the information requested; none of this information will be seen or used during the selection process.

	Section 1

	This information must be provided to carry out our administration procedures; however it will not be used during selection processes.
	Last name:
	

	
	First name:
	

	
	Date of birth:
	


	Section 2

Please select one of each of the following sections which best describes you:

	Gender:
	(  Male        (  Female

	Disability:
	Do you consider yourself disabled?

(   Yes         (   No       (  Information refused

(Under the Disability Discrimination Act, a disability is defined as a physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities).


	Ethnic Origin:



	Indian
	(
	White – Scottish
	(
	Irish Traveller
	(

	Bangladeshi
	(
	White – Irish
	(
	Other White Background
	(

	Pakistani
	(
	White – British
	(
	Other Black Background
	(

	Chinese
	(
	White and Asian
	(
	Other Mixed Background
	(

	White & Black Caribbean
	(
	Black – African
	(
	Other Asian Background
	(

	White and Black African
	(
	Black - Caribbean
	(
	Any other ethnic group
	(

	I do not wish to declare
	(
	
	
	
	


